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If a child becomes unwell at a SELFA club, every effort will be made to contact their
parents/carers to advise them of the situation and in some cases to arrange immediate
collection.

If the child has a contagious illness we will ask that parent/carers contact SELFA to advise us
as soon as possible so that we can notify other parents.

The child will not be allowed to return to SELFA until the appropriate exclusion period has
ceased.

Children with sickness and/or diarrhoea must not return to SELFA for at least 48 hours after
the last bout of sickness or diarrhoea.

Children must be in general good health and free from infectious iliness or disease if they attend
SELFA.

All medication must be clearly labelled with the child’s name and the correct dosage required.
Any medication without this information will not be able to be administered by staff.

When SELFA is required to administer medication the following information must be completed
on a Medication Consent form (available here):

e the name of the medication and sell by date

e the correct dosage

e the time itis to be administered must be recorded in the medication folder
e the above information must be signed off by parent/carer

Administration of medication must be signed off by two members of staff present to witness
the medication being taken.

On collection of the child, the parent/carer must also sign to acknowledge that the medication
was administered.

Medicines will be stored out of the child’s reach, in a separate container in the fridge.

The medicine should be administered to the child in such a way that affords them privacy. The
child should be in a settled and relaxed frame of mind whilst the medicine is being administered.

All medicine must be handed over to the parent/carer to take home at the end of each day.

Staff must be familiar with the administration of certain medication (e.g. Nebulisers and
inhalers for asthma, Epipens etc).
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Version History

Date of change: Changed by: Comments
23/11/2021 Rosie Hall Policy reviewed - slight amendments to terminology.

09/10/2024 Rosie Hall Policy reviewed - no changes
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