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Why we have a policy

Conflicts of interests may arise where an individual's personal or family interests
and/or loyalties conflict with those of SELFA.

Such conflicts may create problems; they can:

e discourage free discussion;
e resultin decisions or actions that are not in the interests of SELFA
e risk the impression that SELFA has acted improperly.

The purpose of this policy is to protect the integrity of SELFA's decision-making
process, to enable our stakeholders to have confidence in our integrity, and to protect
the integrity and reputation of volunteers, staff and trustees.

This policy is meant to supplement good judgment, and staff, volunteers and trustees
should respect its spirit as well as its wording.

The declaration of interests

We ask contracted staff and trustees to declare their interests, and any gifts or
hospitality received in connection with their role in SELFA. A declaration of interest
form is provided for this purpose.

Trustees will be asked at the start of each Board meeting to declare any new or
potential conflicts of interest relating to agenda items or arising since the last
meeting.

Staff should declare any new or potential conflicts of interest to their Line Manager as
soon as they arise and should not participate in related decisions where a conflict
exists.

The organisation maintains a Register of Interests for trustees and relevant staff. This
register records all declared interests and is updated regularly, including following
new declarations made at Board meetings or notified during the year.
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If you are not sure what to declare, or whether/when your declaration needs to be
updated, please err on the side of caution. If you would like to discuss this issue,
please contact the Chief Officer for confidential guidance.

Further information on conflicts of interest for Trustees can be found at:

https://www.gov.uk/government/publications/conflicts-of-interest-a-guide-for-
charity-trustees-cc29

Data protection

The information provided will be processed in accordance with data protection
principles as set out in the Data Protection Act 2018. Data will be processed only to
ensure that staff and trustees act in the best interests of SELFA. The information
provided will not be used for any other purpose.

What to do if you face a conflict of interest

If there is a situation which will be a long-term conflict this should be discussed by
trustees with the Board (in particular the Chair) or by staff with their Line Manager at
the earliest convenience and a decision made on how to proceed.

At the beginning of all meetings, you should declare immediately if there is an item on
the agenda where they may be a conflict of interest. After disclosure, the individual
may be asked to leave the room for the discussion and may not be able to take partin
the decision depending on the judgement of the staff members, volunteers and
trustees present at the time.

Any such disclosure and the subsequent actions taken will be noted in the minutes.

Decisions taken where a trustee or member of staff has an interest

In the event of the board having to decide upon a question in which a trustee or
member of staff has an interest, all decisions will be made by vote, in line with the
organisation’s constitution. All decisions, including the declared conflict and the
outcome, will be reported in the minutes.

Change Record

February 2017 Rosie Hall Policy adopted

June 2018 Rosie Hall Policy reviewed

Feb 2022 Rosie Hall Policy reviewed

July 2023 Rosie Hall Policy reviewed

April 2025 Rosie Hall Policy reviewed. No changes.
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Date of change: Changed by: Comments

June 2026 Rosie Hall Policy reviewed and added reference to the Register
of Interests
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